
Iowa Eligibility Application Iowa Eligibility Application 
and Verificationand Verification

20082008--2009 School Year2009 School Year



Power Point AvailabilityPower Point Availability

Slides will be posted on our website after Slides will be posted on our website after 
all sessions are completedall sessions are completed



Highlights of TrainingHighlights of Training
Application Application 
Application approval processApplication approval process
WaiversWaivers
Information sharingInformation sharing
Counting and ClaimingCounting and Claiming
ICAVESICAVES
Direct Certification will follow with Direct Certification will follow with 
information regarding natural disastersinformation regarding natural disasters



Application MaterialsApplication Materials



Translated ApplicationsTranslated Applications

If a significant # of children are nonIf a significant # of children are non--
English speaking, translated applications English speaking, translated applications 
must be made availablemust be made available
Use the USDA website to obtain translated Use the USDA website to obtain translated 
applications and supporting documentsapplications and supporting documents
www.fns.usda.gov/cndwww.fns.usda.gov/cnd



Translated ApplicationsTranslated Applications

If using USDA translated applications, If using USDA translated applications, 
print the English version also. print the English version also. 



Informing HouseholdsInforming Households
All All LEAsLEAs must provide households with a letter must provide households with a letter 
with the reducedwith the reduced--price income guidelines and a price income guidelines and a 
paper application and materials. paper application and materials. LEAsLEAs may not:may not:

Have applications available on a table, within sight of Have applications available on a table, within sight of 
other people, to pick upother people, to pick up
Require a parent to request an applicationRequire a parent to request an application
Ask parents to go to a certain place to apply for Ask parents to go to a certain place to apply for 
benefitsbenefits

Materials should be sent out no earlier than four Materials should be sent out no earlier than four 
calendar weeks prior to the time students start calendar weeks prior to the time students start 
school.school.



PaperPaper--based Application based Application 
ProcessingProcessing

If the LEA uses paper applications, an If the LEA uses paper applications, an 
application form and instructions application form and instructions must must be be 
included with the letter to households.included with the letter to households.



Computer or WebComputer or Web--based based 
Application ProcessingApplication Processing

If using this method of processing the If using this method of processing the 
letter must inform households how to letter must inform households how to 
access the system. access the system. 
The letter must also explain how to obtain The letter must also explain how to obtain 
and submit a paper application.and submit a paper application.



Household ApplicationsHousehold Applications

LEAsLEAs must allow a household application must allow a household application 
submitted for all children in that submitted for all children in that 
household.household.

Cannot require separate applications by Cannot require separate applications by 
school.school.

Cannot require separate applications for Cannot require separate applications for 
households with some children who are households with some children who are 
categorically eligible and others who are categorically eligible and others who are 
applying based on income.applying based on income.



Electronic ApplicationsElectronic Applications
Scanning Paper ApplicationsScanning Paper Applications

LEAsLEAs may accept applications may accept applications 
electronically and may provide for electronically and may provide for 
electronic signatures.electronic signatures.
LEAsLEAs may also scan paper applications may also scan paper applications 
submitted. submitted. 
NOTE: All software used must meet all NOTE: All software used must meet all 
USDA requirements such as recognizing USDA requirements such as recognizing 
and accepting less than whole dollar and accepting less than whole dollar 
amounts.amounts.



YearYear--Round Application AvailabilityRound Application Availability

Households may apply or reHouseholds may apply or re--apply at any apply at any 
time of the year.time of the year.
Parents may want to report income Parents may want to report income 
changes. changes. LEAsLEAs should inform them that should inform them that 
this is not required. Once approved, their this is not required. Once approved, their 
benefits can continue all year.benefits can continue all year.



Application ContentsApplication Contents

LEAsLEAs must use the Iowa Eligibility must use the Iowa Eligibility 
Application sent to them. Application sent to them. 
Changes to the application must receive Changes to the application must receive 
prior approval from the Bureau.prior approval from the Bureau.
Send changes to Nancy (only changes in Send changes to Nancy (only changes in 
content)content)



Processing ApplicationsProcessing Applications



Processing TimeframeProcessing Timeframe
Applications must be processed within 10 Applications must be processed within 10 
working days of their receipt and when working days of their receipt and when 
possible immediately for children who do possible immediately for children who do 
not have an application on file from the not have an application on file from the 
previous year.previous year.
Same or earlier time frame for Direct Same or earlier time frame for Direct 
Certification. By not taking quick action, Certification. By not taking quick action, 
LEAsLEAs are losing money.are losing money.



Carryover of EligibilityCarryover of Eligibility
Based on last yearBased on last year’’s eligibilitys eligibility
First 30 First 30 operatingoperating days of school (may not be days of school (may not be 
shortened)shortened)
Siblings may be added to income apps or apps Siblings may be added to income apps or apps 
with Food Assistance #s only if the childwith Food Assistance #s only if the child’’s name s name 
is on the application and only for 30 days. They is on the application and only for 30 days. They 
may not be added to FIP applications nor the may not be added to FIP applications nor the 
Direct Certification listsDirect Certification lists
Carry over starts the 1Carry over starts the 1stst day of school. If you day of school. If you 
didndidn’’t pull DC lists last year, you will need to pull t pull DC lists last year, you will need to pull 
all lists from last year before school startsall lists from last year before school starts
New eligibility determinations supersede the New eligibility determinations supersede the 
carryover eligibilitycarryover eligibility



Complete ApplicationsComplete Applications
Food Assistance/FIP HouseholdsFood Assistance/FIP Households

•• Name of childrenName of children
•• Food Assistance/FIP # needed for each childFood Assistance/FIP # needed for each child
•• SignatureSignature

Other householdsOther households
•• Names of all household membersNames of all household members
•• SS # of adult or SS # of adult or ““nonenone”” ifif applying based on applying based on 

incomeincome
•• Current income by household memberCurrent income by household member
•• SignatureSignature



Foster or Institutionalized ChildFoster or Institutionalized Child
•• Name of childName of child
•• ChildChild’’s personal income (probably will be 0)s personal income (probably will be 0)
•• Signature (foster parent, guardian or head Signature (foster parent, guardian or head 

of institution)of institution)

Each foster child should have their Each foster child should have their 
own application. They should not be own application. They should not be 
included as part of the foster included as part of the foster 
household.household.
0 income does not require a 0 income does not require a 
temporary approval.temporary approval.



IMPORTANT!!IMPORTANT!!

Any application that is missing Any application that is missing requiredrequired
information, that contains inconsistent information, that contains inconsistent 
information, or is unclear is considered an information, or is unclear is considered an 
incomplete application and cannot be incomplete application and cannot be 
processed!  processed!  
Approving incomplete applications will now Approving incomplete applications will now 
result in fiscal action.result in fiscal action.
The LEA should make an effort to contact the The LEA should make an effort to contact the 
household to obtain or clarify the information.household to obtain or clarify the information.



CitizenshipCitizenship

CitizenshipCitizenship is not required to is not required to 
participate in the participate in the CNPsCNPs



Determining EligibilityDetermining Eligibility



Ways to Determine EligibilityWays to Determine Eligibility

ApplicationApplication
CategoricalCategorical
•• Food AssistanceFood Assistance
•• FIPFIP
•• Head Start/Even StartHead Start/Even Start
•• Homeless, runaway and migrantHomeless, runaway and migrant

Income and Household SizeIncome and Household Size
Direct CertificationDirect Certification



For Categorical Eligibility Using Case For Categorical Eligibility Using Case 
NumbersNumbers

Be sure the # is validBe sure the # is valid
•• FIP and FA #s are the same length and usually the FIP and FA #s are the same length and usually the 

same # for clients receiving both. same # for clients receiving both. 
•• Always 10 characters long and the first Always 10 characters long and the first 

character may be a number or letter and the character may be a number or letter and the 
rest are numbers (A00000rest are numbers (A00000--0000--00--0 or 0000000 or 000000--0000--
00--0)0)

•• Application has boxes for each child. The #s may Application has boxes for each child. The #s may 
be the same for every child in the household.be the same for every child in the household.

•• Medicaid and Title IX #s do not qualify recipients.Medicaid and Title IX #s do not qualify recipients.



08 Disaster Food Assistance08 Disaster Food Assistance

One time payments to assist people who One time payments to assist people who 
have lost food supplieshave lost food supplies
Just participating in Disaster Food Just participating in Disaster Food 
Assistance does not qualify persons for Assistance does not qualify persons for 
free meal benefitsfree meal benefits
Format Format –– D00000D00000--9696--00--00



If in doubt about a number check with local If in doubt about a number check with local 
Food Assistance/FIP officialsFood Assistance/FIP officials
Applications with an invalid case number Applications with an invalid case number 
must not be approvedmust not be approved
Only a case number may be used to Only a case number may be used to 
determine eligibilitydetermine eligibility



DHS Notice of DecisionDHS Notice of Decision



NO EBT Cards!NO EBT Cards!



DHS Tells FamiliesDHS Tells Families



Eligibility based on incomeEligibility based on income
Determine countable incomeDetermine countable income
Applications that are missing any required Applications that are missing any required 
information may not be approved until information may not be approved until 
information is acquiredinformation is acquired
Some information may be obtained over the Some information may be obtained over the 
phone and so notedphone and so noted
Applications missing signatures must be Applications missing signatures must be 
returnedreturned



Temporary ApprovalsTemporary Approvals

For zero income, temporary layoffs, For zero income, temporary layoffs, 
strikes, temporary disabilitystrikes, temporary disability
A maximum of 45 calendar days is A maximum of 45 calendar days is 
recommended for temporary approvalsrecommended for temporary approvals
The household must reapply or indicate The household must reapply or indicate 
that their income has not changedthat their income has not changed
The LEA is responsible to make the The LEA is responsible to make the 
contact with the householdcontact with the household



Notification of Eligibility Notification of Eligibility 
DeterminationDetermination

Those who are denied must be given Those who are denied must be given 
written notice with:written notice with:

the reason for the denialthe reason for the denial
the right to appealthe right to appeal
instructions on how to appealinstructions on how to appeal
a statement that they may reapply at any timea statement that they may reapply at any time



Changes in Household Changes in Household 
CircumstancesCircumstances

Because of yearBecause of year--long eligibility, households are long eligibility, households are not not 
requiredrequired to report changes in their situations that reduce to report changes in their situations that reduce 
benefits benefits 

Increased incomeIncreased income
Reduction in number of household membersReduction in number of household members
Termination of FIP or Food Assistance benefitsTermination of FIP or Food Assistance benefits
Changes in homeless statusChanges in homeless status

The above are eligible for the whole year and The above are eligible for the whole year and 
the first 30 days of the next school year.the first 30 days of the next school year.

Note: This does not apply to temporary approvalsNote: This does not apply to temporary approvals



AppealsAppeals

Households may appeal determination Households may appeal determination 
decision.decision.
Benefits must continue during the appeal Benefits must continue during the appeal 
process.process.
Call SA if you need help with the process.Call SA if you need help with the process.



Completing the Completing the 
Determination ProcessDetermination Process

Approved applicationsApproved applications
Approval dateApproval date
Benefit levelBenefit level
Sign applicationSign application

Denied applicationsDenied applications
Denial dateDenial date
Reason for denialReason for denial
Date denial notice was sentDate denial notice was sent
Sign applicationSign application



Updating ChangesUpdating Changes

Note change (transfer, benefit level etc.)Note change (transfer, benefit level etc.)
Write the date of the changeWrite the date of the change
Implement the change by updating roster Implement the change by updating roster 
or computer informationor computer information
Within 10 days if you are going to Within 10 days if you are going to 
decrease benefits and within 3 days if you decrease benefits and within 3 days if you 
are going to increase benefitsare going to increase benefits



Record RetentionRecord Retention

All applications, including denied and All applications, including denied and 
inactive must be kept on file for a minimum inactive must be kept on file for a minimum 
of three years + current.of three years + current.
For unresolved audits the papers must be For unresolved audits the papers must be 
kept until resolved or three years kept until resolved or three years 
whichever is longer.whichever is longer.
If maintained at a central location, must be If maintained at a central location, must be 
retrievable by school.retrievable by school.



Determining Determining 
Household SizeHousehold Size

Related or unrelated persons living as one Related or unrelated persons living as one 
economic unit and who share housing economic unit and who share housing 
and/or significant income and expenses.and/or significant income and expenses.
Separate economic units in the same Separate economic units in the same 
house are characterized by prorating house are characterized by prorating 
expenses and economic independence expenses and economic independence 
from one another.from one another.



Special SituationsSpecial Situations

Adopted child Adopted child –– If they have legal If they have legal 
responsibility, they are household responsibility, they are household 
member. member. 
Subsidized adoption Subsidized adoption –– Be sure to include Be sure to include 
subsidy in household income.subsidy in household income.
Joint custody Joint custody –– Greatest benefit level Greatest benefit level 
used.used.
Foreign Exchange student Foreign Exchange student –– Member of Member of 
the host family.the host family.



Deployed service personnel Deployed service personnel –– Members of Members of 
the armed services who are activated or the armed services who are activated or 
deployed are counted as household members.deployed are counted as household members.

Child away at school Child away at school –– Member of the Member of the 
household.household.

Foster child Foster child –– Household of one.Household of one.
Child living with relatives or friends Child living with relatives or friends ––

Member of the household with whom they Member of the household with whom they 
reside.reside.



Determining IncomeDetermining Income

Gross income (before taxes)Gross income (before taxes)
Current earnings from workCurrent earnings from work
Welfare/child support/alimony (FIP and Food Welfare/child support/alimony (FIP and Food 
Assistance $ not included)Assistance $ not included)
Retirement/disability benefitsRetirement/disability benefits
Any other incomeAny other income



Income Income 
USDA vs. IRSUSDA vs. IRS

IRS and USDA differ in how income is IRS and USDA differ in how income is 
recognizedrecognized
Many deductions allowed by IRS are NOT Many deductions allowed by IRS are NOT 
allowed by USDAallowed by USDA

Some medical expensesSome medical expenses
Alimony and child support paidAlimony and child support paid



USDA vs. IRS ContinuedUSDA vs. IRS Continued

USDA includes regular withdrawals from USDA includes regular withdrawals from 
savings in incomesavings in income
IRS allows carryIRS allows carry--over losses from one over losses from one 
year to the nextyear to the next
IRS allows offIRS allows off--sets against wages for sets against wages for 
business lossesbusiness losses



Form 1040Form 1040



Income from Wages and Income from Wages and 
SelfSelf--EmploymentEmployment

When there is a business loss, income When there is a business loss, income 
from wages may not be reduced by the from wages may not be reduced by the 
amount of the business loss.amount of the business loss.
If income from selfIf income from self--employment is employment is 
negative, it should be listed as 0.negative, it should be listed as 0.





Current IncomeCurrent Income

Current income is based on the most Current income is based on the most 
recent information available.recent information available.

Current monthCurrent month
Amount projected for the first month the Amount projected for the first month the 
application is made forapplication is made for
The month prior to the applicationThe month prior to the application

Project income only in certain Project income only in certain 
circumstances (selfcircumstances (self--employed, seasonal)employed, seasonal)



Income Received at Income Received at 
Different IntervalsDifferent Intervals

No conversion is required if there is only No conversion is required if there is only 
one source of income or if all sources are one source of income or if all sources are 
received in the same pay frequency received in the same pay frequency ieie. . 
every two weeks, monthly, etc.every two weeks, monthly, etc.
Conversion is required if there are multiple Conversion is required if there are multiple 
income sources with more than one pay income sources with more than one pay 
frequencyfrequency



Conversion FactorsConversion Factors

Weekly income x 52Weekly income x 52
BiBi--weekly income (every two weeks) x 26weekly income (every two weeks) x 26
SemiSemi--weekly income (twice a month) x 24weekly income (twice a month) x 24
Monthly income x 12Monthly income x 12

These factors are on the applicationThese factors are on the application

DO NOT CONVERT TO MONTHLY!DO NOT CONVERT TO MONTHLY!



Important Points About ConversionImportant Points About Conversion

Do not roundDo not round
Add all of the Add all of the unroundedunrounded converted values converted values 
and compare to the Income Eligibility and compare to the Income Eligibility 
Guidelines for annual income for the Guidelines for annual income for the 
household sizehousehold size



Income Special SituationsIncome Special Situations

Military benefits Military benefits –– BenefitsBenefits received in received in 
cash are incomecash are income
Deployed service members Deployed service members –– Only the Only the 
portion made available to the family or on portion made available to the family or on 
their behalf is incometheir behalf is income
Any money received by the household for Any money received by the household for 
alimony or child support is income. If paid alimony or child support is income. If paid 
out, not excluded from income.out, not excluded from income.



If  the household receives Food If  the household receives Food 
Assistance, children qualify for free meals.Assistance, children qualify for free meals.
If the child receives FIP benefits they are If the child receives FIP benefits they are 
eligible. (By child, not household)eligible. (By child, not household)
If the household submits a paper If the household submits a paper 
application but the children are on the application but the children are on the 
Direct Certification list, disregard the paper Direct Certification list, disregard the paper 
application.application.



All Head Start Enrollees are eligible for free All Head Start Enrollees are eligible for free 
meals (even those not federally funded)meals (even those not federally funded)
Even Start Enrollees who attend a federally Even Start Enrollees who attend a federally 
funded program and are Prefunded program and are Pre--K are eligibleK are eligible
Migrant ChildrenMigrant Children
Cannot be by parent declarationCannot be by parent declaration



Homeless ChildrenHomeless Children

Applications are not requiredApplications are not required
Homeless liaison or shelter director must provide an Homeless liaison or shelter director must provide an 
application or a letter with the following:application or a letter with the following:

•• Name of childName of child
•• Effective Effective date(sdate(s))
•• Residence (shelter name)Residence (shelter name)
•• Signature of liaison or director of homeless shelterSignature of liaison or director of homeless shelter

Year long eligibilityYear long eligibility
If residing with another family, name can be If residing with another family, name can be 
included on their app so they may appear on two included on their app so they may appear on two 
applicationsapplications



Migrant ChildrenMigrant Children

Applications are not requiredApplications are not required
Migrant Education Coordinator may Migrant Education Coordinator may 
provide an application or a letter with the provide an application or a letter with the 
following:following:

•• Name of childName of child
•• Effective Effective date(sdate(s))
•• Signature of Migrant Education Program Signature of Migrant Education Program 

CoordinatorCoordinator

Must be checked every yearMust be checked every year



Confidentiality, Disclosure and Confidentiality, Disclosure and 
WaiversWaivers



Other Uses of InformationOther Uses of Information

Information provided by families is to be Information provided by families is to be 
used only for determining free or reduced used only for determining free or reduced 
eligibility. eligibility. 
If disclosing eligibility for any other reason, If disclosing eligibility for any other reason, 
must notify households of this potential must notify households of this potential 
disclosure.disclosure.
In some cases, must seek permission to In some cases, must seek permission to 
disclose the information.disclose the information.



What Can I Disclose?What Can I Disclose?

ChildrenChildren’’s free and reduced price meal s free and reduced price meal 
eligibility information to programs, eligibility information to programs, 
activities and individuals that are activities and individuals that are 
specifically authorized access under the specifically authorized access under the 
NSLA. (See page 53 of the manual for NSLA. (See page 53 of the manual for 
specifics)specifics)
Must notify the household of disclosure so Must notify the household of disclosure so 
they can deny disclosurethey can deny disclosure



Waivers of ConfidentialityWaivers of Confidentiality

Usually used for fee waiversUsually used for fee waivers
MUST be specific services or activitiesMUST be specific services or activities

““cultural activitiescultural activities”” or or ““afterschoolafterschool activitiesactivities””
are not specificare not specific
““book fee waiverbook fee waiver”” is specificis specific
Students who are Directly Certified and turn Students who are Directly Certified and turn 
down benefits cannot get waivers for other down benefits cannot get waivers for other 
thingsthings



Information SharingInformation Sharing
between between CNPsCNPs

One application for all One application for all CNPsCNPs
Information about a childInformation about a child’’s eligibility status s eligibility status 
may be shared between Child Nutrition may be shared between Child Nutrition 
ProgramsPrograms
If the receiving LEA gets a copy of the If the receiving LEA gets a copy of the 
application, it must be checked for application, it must be checked for 
accuracy and corrected if in error. If they accuracy and corrected if in error. If they 
receive a letter or list, they are not receive a letter or list, they are not 
responsible for errors.responsible for errors.



How is information shared?How is information shared?

Copy of the applicationCopy of the application
Confirm benefits of children whose names Confirm benefits of children whose names 
are on a inquiry list from requesting CNP are on a inquiry list from requesting CNP 
programprogram



What happens if there is an error?What happens if there is an error?

As providing program, you have no As providing program, you have no 
requirement to notify a program you requirement to notify a program you 
provided information toprovided information to



Penalties for Improper DisclosurePenalties for Improper Disclosure

Fine of not more than $1000 or Fine of not more than $1000 or 
imprisonment of not more than one year or imprisonment of not more than one year or 
both.both.



Counting and ClaimingCounting and Claiming

Accurate point of service count mustAccurate point of service count must
Provide an accurate count of reimbursable Provide an accurate count of reimbursable 
mealsmeals
Provide the category of meals (free, reduced, Provide the category of meals (free, reduced, 
paid)paid)
Be taken dailyBe taken daily
Not overtly identify those receiving benefitsNot overtly identify those receiving benefits



Common ErrorsCommon Errors

Not recognizing a reimbursable mealNot recognizing a reimbursable meal
Depends on menu planning system usedDepends on menu planning system used

Edit check sheet (available on form Edit check sheet (available on form 
download section)download section)

NonNon--computerized system must use form we computerized system must use form we 
provided or some type of excel spreadsheet provided or some type of excel spreadsheet 
and record dailyand record daily
Computerized system may generate edit Computerized system may generate edit 
checks but district is still responsible for checks but district is still responsible for 
verifying the checkverifying the check



Iowa Eligibility ApplicationIowa Eligibility Application



Part 1 of the ApplicationPart 1 of the Application



Part 2 of the ApplicationPart 2 of the Application



Part 3 of the ApplicationPart 3 of the Application

CURRENT Income

Required for most

applicants



Part 3 of the ApplicationPart 3 of the Application

Income information is NOT 
required if a FIP or FA 

number is provided



Part 3 of the ApplicationPart 3 of the Application

Age only used to 
help identify 
household 
members



Part 4 of the ApplicationPart 4 of the Application



Part 5 of the ApplicationPart 5 of the Application

Conversion factors,

Frequency of income



Application Approval or DenialApplication Approval or Denial

Check the box to indicate the reason for Check the box to indicate the reason for 
approval or denialapproval or denial

•• Incomplete applicationIncomplete application
•• Over income guidelinesOver income guidelines



Part 5 of the ApplicationPart 5 of the Application



Eligibility DeterminationEligibility Determination

FreeFree
Reduced priceReduced price
Free milkFree milk



Part 5 of the ApplicationPart 5 of the Application



A Special Note about Temporary A Special Note about Temporary 
ApprovalsApprovals

For zero incomeFor zero income
A maximum of 45 calendar days is A maximum of 45 calendar days is 
recommended for temporary approvalsrecommended for temporary approvals
The household must reapply or indicate that The household must reapply or indicate that 
their income has not changedtheir income has not changed
The LEA is responsible to make the contact with The LEA is responsible to make the contact with 
the household and note conversation on the the household and note conversation on the 
applicationapplication
Push for information Push for information –– list even small amounts list even small amounts 
they are free for the year and LEA makes no they are free for the year and LEA makes no 
more contactmore contact



Part 5 of the ApplicationPart 5 of the Application



Determining OfficialDetermining Official

Make sure application is completeMake sure application is complete
Names of all children listed in Part 2Names of all children listed in Part 2
•• If applying on the basis of FIP or FA, a number for If applying on the basis of FIP or FA, a number for 

each child.each child.
All of Part 3 (except age) completed for those All of Part 3 (except age) completed for those 
applying based on incomeapplying based on income
Signature of adult in Part 4Signature of adult in Part 4
Part 5 completed by Determining OfficialPart 5 completed by Determining Official
OfficialOfficial’’s signature does not have to be on s signature does not have to be on 
each application if they are bundled and the each application if they are bundled and the 
bundle signed.bundle signed.



Special NotesSpecial Notes

FSMC may now participate in the approval FSMC may now participate in the approval 
or verification of applications. (See or verification of applications. (See 
Guidance)Guidance)
Select a verification sampling technique Select a verification sampling technique 
before you approve applications and sort before you approve applications and sort 
accordingly.accordingly.



hawkhawk--ii



hawkhawk--ii

Parent or guardian must sign on the back Parent or guardian must sign on the back 
of the application if they do not want their of the application if they do not want their 
name to be released to name to be released to hawkhawk--i i or or 
Medicaid.Medicaid.
Schools are Schools are required to sharerequired to share all names of all names of 
those who did not sign the form. Optional those who did not sign the form. Optional 
in the past.in the past.
Further guidance will be forthcoming.Further guidance will be forthcoming.





ICAVESICAVES
Iowa Certification and Iowa Certification and 

Verification Excel SpreadsheetVerification Excel Spreadsheet



VerificationVerification



Important Dates Important Dates ––
Mark Your Calendar!Mark Your Calendar!

October 1, 2008October 1, 2008
Verification sample size determinedVerification sample size determined

November 14, 2008November 14, 2008
Verification activities completed.Verification activities completed.

December 1, 2008December 1, 2008
Verification Summary Report available on the CNP Verification Summary Report available on the CNP 
2000 system2000 system

January 15, 2009January 15, 2009
Verification Summary Report completedVerification Summary Report completed

All verification forms are on the Form Download All verification forms are on the Form Download 
section of the CNP 2000section of the CNP 2000
Verification training Verification training –– September 3 and 9September 3 and 9



ICAVES Part 2ICAVES Part 2



What Sampling TechniqueWhat Sampling Technique
do I Use?do I Use?

Pull last yearPull last year’’s Verification Summary s Verification Summary 
Report and calculate the nonReport and calculate the non--response response 
raterate



Samples to be selected based on Samples to be selected based on 
applications on file as of October 1applications on file as of October 1
DO NOT INCLUDE CARRYOVERSDO NOT INCLUDE CARRYOVERS



Verification for CauseVerification for Cause

An application may be verified at any time An application may be verified at any time 
during the school year during the school year after it has been after it has been 
approved approved (can(can’’t delay approval)t delay approval)
Questionable informationQuestionable information
Ex: 1 income reported when LEA knows 2 Ex: 1 income reported when LEA knows 2 
people are workingpeople are working
Verification done for cause is in addition to Verification done for cause is in addition to 
the required sample and is not included in the required sample and is not included in 
the reporting sample.the reporting sample.



RecordsRecords

Maintain all records for three years plus Maintain all records for three years plus 
the currentthe current
Do notDo not send any application information or send any application information or 
verification paperwork to the DE verification paperwork to the DE 



Web AddressesWeb Addresses

Bureau website: Bureau website: 
http://http://www.iowa.govwww.iowa.gov/educate//educate/
content/blogcategory/59/904/content/blogcategory/59/904/

CNP 2000 website: CNP 2000 website: 
https://https://www.edinfo.state.ia.uswww.edinfo.state.ia.us//
CNP/CNP/security.aspsecurity.asp

https://www.edinfo.state.ia.us/


Contact EContact E--Mail addresses and Mail addresses and 
phone numbersphone numbers

Patti Harding, Lead ConsultantPatti Harding, Lead Consultant
patti.harding@iowa.govpatti.harding@iowa.gov
515515--281281--47544754
Nancy Christensen, ConsultantNancy Christensen, Consultant
nancy.christensen@iowa.govnancy.christensen@iowa.gov
515515--281281--56635663

mailto:patti.harding@iowa.gov
mailto:nancy.christensen@iowa.gov
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